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*  HEIOJHOE CPETHEEY.
4.13. B rpade «Brwkaiiimie poACTBEHHUKH» [IEPEUHCISIOTCS BCE WieHbl ceMbH paborruka JIOV ¢
yKa3saHWEM CTETEHH POICTBa (OTell, MaTh, MyJK, JKeHa, CBIH, JIOUb, POJIHbIE GpaT U CecTpa), Jaiee
[IePEUHCIISIOTCS GIM3KHE POICTBEHHUKH, IIPOKMBAIOIIHE COBMECTHO C PAGOTHHKOM. YKa3hIBAIOTCA
(aMuITHsL, IMsI, OTYECTBO M JIaTa POXKIEHHS KaXKIOr0 WieHa CeMbH.
4.14. B rpade «BsmonHsemas paboTa ¢ Hayaa TPyA0BOH JAEATEIbHOCTH) OTPAKAKOTCS CBENCHHS O
paGoTe B CTPOTOM COOTBETCTBHH C 3aIACSMH B TPyZOBOH KHIDKKE. B Tpy10BYIO AEATEILHOCTD HE
BKJTIOYACTCS BpeMsl yueGbl B 001e00pa30oBaTebHBIX IIKOJIAX, MPO(eCCHOHATbHO-TEXHHIECKUX 1
JPYTHX TpHDaBHEHHBIX K HHM ydeOHBIX 3aBefeHusX. Bce 3amicu mpOM3BORATCH B
XPOHOJIOTHYECKOM ITOPSIIKE.
4.15. AHKeTa NOANKCHIBAETCS JIMIIOM, NPUHMMaeMbM Ha paboTy, M JIEJONPOU3BOAHUTEIIEM
JIONIKOJBFHOTO 06pa30BaTeNbHOr0 YUPEHKICHHS TI0CIE CBEPKH CBEJICHHH, 3aHECEHHBIX B aHKETY, €
COOTBETCTBYIOIIMMH JOKYMEHTAMH ¥ 3aBEPSETCS NEYaThIO.
4.16. Asrobmorpagus - JOKYMEHT, COJEXaulWii ONMCAHME B  XPOHOJNOTHYECKOH
[IOCJIEIOBATENLHOCTH OCHOBHBIX OTANOB JKH3HM M JesTeNbHOCTH npuEmMaemoro B JIOY
paﬁomnxa ABTOGHOrpadMs COCTABIAETCS B IPOU3BOIBHON (opme, Ge3 oMapoK 1 HCIPaBIICHHI.
4. 17 OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJDKHBI OBITh OCBEIIEHbI B aBTOOHOrpaduu:
(amuHsi, UMsI, OTIECTBO;
©  YHCIO, MECSI] ¥ TOJl POKICHHS;
o momyueHHoe o6pasoBanue (Ij€, KOIZIa, B KaKuX y4YeOHBIX 3aBEICHHSX, IO KaKo#
CIEUATEHOCTH);

e Bpems Hayaja TpyAOBO# JEATETbHOCTH;

©  TIpUYHMHBI IEPEX0JIa HA JIPYTOe MECTO PabOTHL;

e OTHOIIEHHE K BOMHCKON 00S3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJMYMe IPaBUTEILCTBEHHBIX HArpajl, MOOMIPEHUH;

o CBEJCHHS O CEMEHHOM MOJIOKECHUH U OJIM3KHX POJICTBEHHAKAX;

e jlaTa cocTaBJieHUs aBTOOMOrpaduu U JIMYHAS MO/IIHUCH COCTABIISIEMOTO.
4.18. Aro6uorpadus, cocraiennas npu npueme B JIOY, e mommexut koppektnposke. IIpu
HEOOGXOAMMOCTH BHECCHHSI M3MEHEHUH MM JIOTIOJHEHHH, OHH QUKCHPYIOTCS Ha OT/ENBHOM JIHCTE,
[IOJITHCHIBAIOTCS PAGOTHUKOM C YKa3aHHEM JaThl M IIPHOOIIAIOTCS K IEPBUMHOMN aro6uorpaduu. B
ciygae GONMBIIMX H3MEHeHHH OHOrpaguueckux NaHHBIX pPabOTHHKA OT HEro MOXET OBITH
3aTpeGoBana OGHOBIECHHAS aBTOOHOTpadus.
4.19. ABroGuorpadust He 3aBepseTCs MOINUCIAMH 3aBEYIONIEro JOMKOIbHBIM 00pa3oBaTeIbHbIM
YUPEXACHUEM HIIH TI€YaThIO.
4.20. Konuu JIOKyMeHTOB 00 0Opa3oBaHHMM 3aBEPSIOTCS JIMYHON MOJIHCHIO JIETONPOU3BOUTENISL
MOCJIE CBEPKH UX C IOUTHHHAKAMH JIOKYyMEHTOB.
4.21. Juunoe fieno BeAETCS HA TPOTSIKGHMH Beell TPy/OBOM nestenbHocTH pabortauka JIOY.
V3MeHeHusI, BHOCHMEBIE B JIMYHOE JIEJO, JOJDKHBI OBITh MOITBEPXKICHbI COOTBETCTBYIOIIMMH
JIOKyMEHTaMH.
4.22. Jlenonpou3BOUTE s NPUHAMAET OT HPHHHMAEMOrO Ha PaGoTy pabOTHHKA JOKYMEHTEL,
IIPOBEPSIET TIOMHOTY WX 3AIOJHEHHs M IPABHILHOCTH YKA3bIBAEMBIX CBEICHHH B COOTBETCTBHH C
NPE/BSBICHHBIME UM JIOKyMEHTaMH.

5. Y4eT u XpaHeHHe NePCOHATbHbIX JAHHBIX PA00OTHHKOB
5.1. Jluuble fiea, B KOTOPHIX XPAHATCS TEPCOHANbHBIE JaHHble paborHuKoB JIOY, SBISIOTCH
JIOKyMeHTaMH «J[J1s BHY TPEHHETO MOJIB30BAHMSD) .
5.2. JIudHOE [eT0 PErHCTPUpYETCs, O YeM BHOCHTCA 3amuch B «KypHan yuéra JMYHBIX AEID.
JKypHan conepxut cejyromue rpad

*  TOPS/AKOBBIH HOMEP JIMIHOTO JIETIa;

o (haMmITHsI, UMSL, OTYECTBO PAOOTHHKA JOITKOIBHOTO 0GPa30BaTENbHOTO YUPEXKICHHS;

e Jara IOCTaHOBKH JIeJIa Ha YYeT;

e JaTa CHSTHS JIeNIa C ydeTa.
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5.3. JIuunble /iena pacroararoTes B OPSIKE COTIacHO X HOMepaM JI60 B and)aBUTHOM MOPSIKE.

5.4. Iocne yBoNIbHEHUsT pabOTHUKA JOIIKOJIBLHOTO 00pa30BaTENBHOIO YUPEXKICHHS B TUYHOE JENI0
BHOCSITCSI COOTBETCTBYIOIIHME JOKYMEHTHI (3asBJIEHHE O PACTOPXKEHHH TPYIOBOTO JIOrOBOpA, KOMHs
[pUKa3a 0 PaCTOP)KEHHH TPYIOBOTO JOrOBOPA), COCTABIACTCS OKOHYATEIbHAS OIHKCh, CAMO JIMIHOE
Jieno ohopMISIeTCS M IEPEAeTCs JUIS XpaHeHH .

5.5. JluuHble nena COTPYIHHKOB, yBOJeHHBIX H3 JIOY, XpaHATCS B apxuBe IOMIKOJIBLHOTO
00pa3oBaTeIbHOTO YUPEXKICHHUS B aI(paBUTHOM ITOPSIKE.

5.6. He nomyckaercs:

*  €0o00IIaTh MEePCOHATBHbIE JaHHbIC PAOOTHHKA TPETheil CTOPOHE 6e3 MMCHMEHHOTO COTIaCcHs
paboTHHKa, 32 UCKIIOYCHHEM CIIydaeB, KOTa 3TO HEOOXOMUMO B IENSIX IpeXyNpexaeHus]
yrpo3bl JKU3HH M 3[0POBBIO pPabOTHHKA, a Takke B CIydYasX, YCTaHOBIECHHBIX
3aKOHO/aTeabCTBOM Poccuiickoit denepanum;

¢ coo0wark InepcoHaIbHbIE JaHHbIE Pa0OTHUKA B KOMMEPUYECKHUX IeJIX 6€3 ero muCbMEHHOI0
COTJIACHS;

* 3anpammBaTh HHOOPMALHMIO O COCTOSHMM 3J0pOBbSi PabOTHHKAa JNETCKOTO Ccaja, 3a
UCKJIFOYCHHEM TeX CBEJICHHMH, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIOJIHEHHUS.
PabOTHUKOM TPYJOBOM (yHKIMH.

5.7. Jloctym K MEPCOHAIBHBIM JAaHHBIM DaOOTHHKOB pa3peraercs TOJBKO —CIENUAIBHO
YIOJHOMOYEHHBIM JIMI[aM, TIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI HMETh IPaBO MOJyYaTh TOJIBKO Te
nepcoHaibHble JaHHble paboTHHKa JIOY, KOTOpBIE HEOOXOIMMBI JUI BHIIONHEHUS KOHKPETHBIX
GbyHKUHiA.

5.8. Bce MepsI KOHQHUIEHITMATPHOCTH TIPU y4ETE M XPAHEHUHU TEPCOHATBHBIX JAHHBIX COTPY/IHUKA
PACIPOCTPAHSIOTCS KaK Ha GyMaKHbIe, TaK M HA SJIEKTPOHHBIE (ABTOMATH3HPOBAHHBIE) HOCHTEIH
uHbOPMAIHH.

5.9. XpaHeHue NEPCOHAIBHBIX NAHHBIX JIOJDKHO IIPOMCXOJMTH B IOPS/IKE, HUCKIIOYAIOMEM HX
YTpaTy MM UX HEIPABOMEPHOE UCIIONb30BAHKE.

6. JlocTyn K NepcoHAIbLHBIM JaHHBIM paboTHHKOB JIOY

6.1. BHyTpeHHuMIA 1OCTYII (IOCTYII BHYTPHU JOMIKOIBHOTO 06PA30BaTEIBHOTIO YUPEXKICHHUS ).

6.1.1. IpaBo mocTyna K IepcoHaIbHBIM AaHHbM paborauka JIOY umeror:

6.1.2. Tlepedyenp JML, UMEIOMUX JOCTYII K HEPCOHAIBHBIM JIAHHBIM PaGOTHHKOB, ONPEEISETC
NPUKA30M 3aBEIYIOMIEro M ITHCBMEHHOrO 0053aTeNbCTBA O HEpA3IIalleHuH IIepPCOHAIBHBIX
JIaHHBIX PabOTHHKOB.

6.2. BHemHu#i noctyi.

6.2.1. K wumcmy MaccoBbIX IOTpeOMTeNned NEpCOHATBHBIX JAHHBIX BHE JIOIIKOJIBHOIO
00pa30BaTeNbHOr0  YUPEXKIEHHSI MOXHO OTHECTH TOCYJapCTBEHHBIE H HErOCY/apCTBEHHBIC
(yHKIOHATBHBIE CTPYKTYPBI.

6.2.2. Haj30pHO-KOHTPOJIBHBEIE OPraHbl MMEIOT JOCTYN K MH(OpMAnuu TONBKO B chepe CBOEH
KOMIICTEHIIHH.

6.2.3. OpraHu3anuy, B KOTOpHIE COTPYIHHMK MOXET OCYMIECTBIIATH MEPEYMCICHHUS IECHEKHBIX
CpezicTB (CTpaxoBble KOMIIAHHHM, HEroCyIapcTBEHHBIE NEHCHOHHBIE (QOHJIBI, GIaroTBOpUTEIbHbIE
OpraHu3alyy, KPEAUTHBIC YUYPEXKIEHHs), MOTYT IIONYYMTh JOCTYI K IEPCOHAIBLHBIM JI@HHBIM
PpabOTHHKA TOJIBKO B CITydae €ro NHCHbMEHHOTO Pa3pelieHus.

6.2.4. Ilepesiaya NEPCOHANBHBIX IAHHBIX CO' vka JIOY Jpyrum opraHu3anusm:

e CBeieHHs O pabOTArOIIEM COTPYIHHKE HIIM Y€ YBOJEHHOM MOTYT OBITh MPEIOCTaBIEHbI
JIpyroif OpraHM3alMd TOJNBKO C IIMCBMEHHOIO 3ampoca Ha OnaHke OpraHu3anuH, ¢
NPUIIOKEHUEM KOIIMH HOTAPHAIBHO 3aBEPEHHOTO 3asIBIICHHS PabOTHHKA;

e [epcOHAJbHBIE JaHHBIE pPa0OTHHKA JIETCKOrO caja MOryT OBITh IIPEIOCTABIECHBI
POJICTBEHHHMKAM WJIA 9IEHaM €ro CEMbH TOJBKO C ITMCBMEHHOTO DPaspelleHHs Camoro
COTpY/THHKA.

e B ciydae pa3Boja ObiBImas cympyra (Cympyr) HMEIOT mpaBO OOpaTHUThCS B JOUIKOJIBHOE
006pa3oBaTeNbHOe YUPeKACHHE C MHCHMEHHBIM 3allPOCOM O pasMepe 3apabOTHOM ILIaThl
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cotpyuuka 6e3 ero cornacus (YK P®).

7. 3amuTa NepCOHATBHBIX AAHHBIX paboTHaK0B JOY

7.1. Tlox yrpo3o#t MM ONACHOCTBIO yTPATHI IEPCOHATBHBIX JaHHBIX IIOHMMACTCS MMHAYHOE HIH
KOMILIEKCHOE, ~PEATbHOE WIM IMOTCHIHATbHOE, AKTHBHOE WM IIACCHBHOE IMpOSBICHHE
3/I0yMBIIUIEHHEIX BO3MOXKHOCTEH BHEITHMX MM BHYTPEHHHX HCTOYHHKOB YIpO3bl CO31aBarh
HeGIaroNpHsTHBIE COOBITHS, OKa3biBATh JECTAOWIM3MPYIOIee BO3JCHCTBHEC HA 3allMIAEMYIO
UHPOPMAIIHIO.

7.2. Puck yrpossl moGbM HHOOPMAIMOHHBIM DECypcam CO3JAiOT CTHXHHHBIC GexcTBus,
SKCTpEMATbHBIE CHTYAliH, TEPPOPHCTHYECKUE NEHCTBHUS, aBAPUH TEXHHUECKHX CPE/ICTB U JIAHUH
CBSI3H, JIpyTHE OOBEKTHBHBIE 00CTOATEBCTBA, A TAKXKE 3aNHTEPECOBAHHBIC M HE3aHHTEPECOBAHHBIC
B BO3HUKHOBEHHH YTPO3BI JIMIIA.

7.3. 3amuTa TEPCOHANBHBIX JAHHBIX MpEJCTABILET COGOH IKECTKO perjiaMeHTHPOBAHHBIA U
JIMHAMUYECKH-TEXHONOTHUECKHH  [pOLece, NPEIyNpPeXalonuil  HapylleHHe JOCTYIHOCTH,
L[eJIOCTHOCTH, JOCTOBEPHOCTH X KOH(HICHIHATLHOCTH NEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM
cuere, OGECIEUMBAIONIME JIOCTATOYHO HAJEKHYIO 6e30macHOCTh HMH(OpMAUMH B TPOIECCE
YNPABNEHYECKOH ¥ MPOM3BOICTBEHHON  JAEATENBHOCTH  JOIIKOILHOTO 00pa3oBaTeNTbHOro
YUpeXICHHUS.

7.4. 3ammra MEpCOHAIBHBIX NAHHBIX PabOTHHKA OT HENPABOMEPHOrO MX HCIOJB30BAHUS MK
yTpaTel OKHA ObITh oOecnedyena 3asepyrommm JIOY 3a cder cpeicTB  JOUIKOIBHOTO
06pa30BaTETHHOTO YUPESKACHHS B TOPSIKE, YCTAHOBIECHHOM (eiepaibHBIMH 3aKOHAMH.

7.5. "Buympennan 3auuma’.

7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIMOHHPOBAHHOIO JOCTYNa K MNEPCOHAIBHBIM JaHHBIM
SBNSETCA, KAK IPABHIO, TEPCOHAN, pabOTAIONMMA C JIOKyMEHTaMH W 0asaMu JIaHHBIX.
PernaMeHTaIus JOCTyIa [EPCOHANA K KOH(HICHIMAIBHBIM CBEICHHAM, NOKyMEHTAM X 6azam
JAHHBIX BXOJUT B GHCIO OCHOBHBIX HANPABJIEHHH OPraHM3alMOHHOW 3alITHl MHMOPMALMH H
Ipe/HA3HAYeHa JUISl PasTPAHMYCHHs MONHOMOYMH MEXIy aJMHHHCTAIMEH M ClenuaTiCTaMu
JIOIIKOJIBHOTO 00Pa30BaTEILHOTO YUPEXKICHHUS.

7.52. JIlns obecledeHust BHYTPEHHei 3alIMTBI NEPCOHANBHBIX JaHHBIX paborauko JIOY
HEe0OX0IUMO COOIIONATE ST MEp:

+  OrpaHMuYEHHE W DEIJaMEHTalis COCTaBa PaGOTHWKOB, (yHKIMOHANbHIC 00513aHHOCTH
KOTOPBIX TPeOYIOT KOH(HIEHIMATBHBIX 3HAHMIT;

+  cTporoe m30HparenbHOS M OOOCHOBAHHOE DACHpE/E/ieHHe JOKYMEHTOB H uHpOpManuu
MexX Ty pabOTHHKAMH JIETCKOTO Cajia;

pANMOHATLHOE pa3MelleHHe PabouMX MECT PaGOTHHKOB, IPH KOTOPOM HCKIIOYAloCh 651
GECKOHTPOIBHOE HCIIONB30BAHME 3AIUIIAEMO# HH(pOpMAIIIH;

o 3Hanue paGOTHMKOM JIOIIKOJNBHOTO —OOpas’oBaTENBHOTO  YUPEKICHUS TpeboBaHuH
HOPMATHBHO-METOUHYECKHX JOKYMEHTOB TI0 3aIiTe HHPOPMAIMHK i COXPaHEHHH TaifHbI,

+  HaTMuMe HEOOXOIMMBIX YCIOBMil B MOMEIIEHHH Ui PabOTHI ¢ KOHQUICHIMATHHBIMA
JIOKyMEHTaMH U 6a3aMy JJaHHbIX;

+  ONpejeieHHe U PeraMEeHTAI|s COCTaBa pabOTHAKOB, HMEIOMUX MPaBo AOCTyIa (Bx0na) B
TOMEIIeHHE, B KOTOPOM HAXOJMTCS BHIYMCIIUTEIbHAs TEXHUKA;

OpraHM3amus NOPs/KA yHHUTOXKEHHS HHYOPMALH;

+  CBOEBPEMEHHOE BEIBJICHWE HapyIICHHs TPeGOBAHWI pa3peIMTENbHOM CHCTEMBI 10CTyNa
paboTHHUKaMH;

o JMYHBIC [ENA MOTYT BBLIABATHCS JIENONPOM3BOIUTENIO (CEKPETApIO) TOIBKO 3aBEIyIOIHM
JIOY ¥ B MCKIIOYMTENBHBIX CITydYasX, [0 [HCbMCHHOMY pPa3pelICHHMIO 3aBCAyIOIICro
NIETCKUM  CaZioM, - PYKOBOJMTENIO CTPYKTYPHOrO TOJpasfeNeHus (HampuMep, IpH
[O/IrOTOBKE MaTEPHANIOB ISl aTTECTAIIMH PabOTHHKA).

7.5.3. 3amuTa rnepcoHaNbHBIX JAHHBIX COTPYAHHUKA Ha JIEKTPOHHBIX HOCHTEISX.
Bce manku, cofiepykanae mepcoHaIbHbIE JAHHBIE COTPYTHUKA, 10JDKHBI ObITh 3aIMIIEHBI TapOJIeM,
KOTOpBIH COOBIIAeTCsl PYKOBOMTEIO CITyXKObI yIPAB/ICHHS IEPCOHANIOM H PYKOBOJXHTEIIO CItyXObI





image10.jpg
“HGOPMAIIMOHHBIX TEXHOJIOTHM.
7.6. "Buewnsa 3auyuma"
7.6.1. Tlox MOCTOPOHHMM JIMIIOM IIOHHMAeTcs J06Oe JHMI0, HE MMEIONIEE HEMOCPEICTBEHHOIO
otHOmeHus K jAestensroct JJOV, noceruteny, pabOTHUKH JPYTHX OPraHU3allMOHHBIX CTPYKTYP.
TlocTopoHHMe JIAIA He TOJDKHEI 3HATH pacipe/enenue GyHKImi, paboune mponeccsl, TEXHONOTHIO
cocTapieHus, O(QOPMIIEHHMS, BEJECHUS M XpaHEHHs JOKYMEHTOB, JHMYHBIX Jenl M paboumx
MaTepualioB y JeJIONpOH3BOUTENS (CeKpeTaps).
7.6.2. Jlns obecrieyeHusi BHEUIHEH 3alMThl [EPCOHANBHBIX JAHHBIX COTPYJIHMKOB JIOY
HEOOXOIMMO COOIIONATh DS MEp:

e MOPSIOK IIPHEMA, ydeTa i KOHTPOJIS IS TENBHOCTH TIOCETHTENEH;

©  TIOpSNOK OXPAHBI TEPPUTOPHUH, 3JAHMI M NOMEIMEHHH NOMKOIBHOTO 06pa3oBaTeibHOrO

YUPEXKICHHUST;

» TpeGoBaHus K 3amuTe HHPOPMALMH [IPH HHTEPBHIOMPOBAHUY U COOECEIOBAHUSX.
7.7. Bee nuia, CBS3aHHbIE C IOJNydYeHHEM, oOpabOTKOM M 3amuTON NEPCOHAIBHBIX NAHHBIX,
00s3aHBI  TIOJHACATh 00S3aTENECTBO O HEPA3INANICHHH IIEPCOHANBHBIX JAHHBIX DPabOTHUKOB
JIONIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHHUS.
7.8. Kpome Mmep 3amuThl NEPCOHATBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM
Poccuiickoit denepaiuy, 3aBeyIOMMHA JOMKOIBHBIM 00pa3oBaTelbHBIM yIPEKICHAEM, a TaKKe
COTPY/IHUKA MOTYT BBIDAOATHIBATh COBMECTHBIE MEpPBI 3alMThl IEPCOHAIBHBIX JAHHBIX
pabOTHUKOB.

8. [IpaBa u o6si3anHOCTH paboTHHKOB JIOY 10 3amMHTE UX NEPCOHATLHBIX JAHHBIX

8.1. 3akperuienue mpaB paGOTHHKA, PErTAMEHTHPYIOIIMX 3allMTy €ro MEPCOHAIBHBIX NaHHBIX,
obecrednBaeT COXPaHHOCTD MOJHOM M TOYHOM HHPOPMAIUHU O HEM.

8.2. Pa6GoTHMKHM JODKHBEI OBITH O3HAKOMIJICHBI IOJ PACIHUCKY C JOKYMEHTaMH JOLIKOJIBHOIO
06pa3oBaTENBHOTO yIPEXK/ICHIS, YCTAHABIMBAIOMMMH MOPSI0K 06pabOTKH EPCOHATBHBIX JaHHBIX
PabOTHHKOB, a TakKe 00 UX NpaBax ¥ 00A3aHHOCTSX B 9TOR o0acTu.

8.3. PaboTHHK JIOIIKOJBHOrO 0Opa3sOBaTENBHOrO YUPEXKACHHs O00sA3yeTcss MpeAOCTaBIATh
NePCOHAIBHEIE JAHHBIE, COOTBETCTBYIOMIHE JICHCTBUTEILHOCTH.

8.4. Pab0OTHUK HMEET IpPaBo:

*  HaToIHYI0 HHPOPMALKIO O CBOUX MEPCOHATBHBIX JAHHBIX M 00paboTKe STUX JaHHBIX;

e cBOGOZHOrO GECIIATHOTO JOCTyIa K CBOMM HEPCOHANBHBIM JAHHBIM, BKIIOYAs IIPaBO Ha
OJTyueHHe KOMui JEOGOH 3amucH, COAepXaleil IepCoHAIbHBIC JTaHHBIE PabOTHHKE, 32
HCKJTIOUEHHEM CITydaeB, Ipe/lyCMOTPEHHBIX 3aKOHOaTeIheTBOM Poccniickoi ®enepartun;

*  Ha OmpesieNeHre CBOUX IIPEICTAaBUTENeH I 3alUThl CBOMX MEPCOHAIBHBIX NAHHBIX;

e JIOCTYnma K OTHOCSIIMMCS K HEMY MEIHMIMHCKMM JIaHHBIM C TIOMOIIBIO MEIHUIHHCKOIO
CIIELMAIACTA [I0 CBOEMY BBIOODY;

e TpeGOBaTh UCKIIOYUTH WM HCIIPABHTH HEBEPHBIC, MM HETIOJIHBIE NIEPCOHATIBHbIC JAHHBIC, &
TaKKe JTaHHbIe, 06paboTaHHbIE C HAPYIIEHHEM TPeOOBaHHH;

e mpu orkaze 3asexyromero JIOY HCKIIOYMTH WM WCIPABHTH IEPCOHAIBHBIC TaHHBIE
pabOTHHKA UMEET IIPAaBO 3asBHTH B TUCBMEHHOH (hopMe 3aBeIyIOIIeMy O CBOEM HECOTIaCHH
€ COOTBETCTBYIOIMM 00OCHOBAaHUEM TAaKOI'O HECOTIIACHSI;

*  IepCOHAIbHBIE JIAHHBIC OLEHOYHOrO XapakTepa paGOTHMK JETCKOro Caja HMEET IIPaBo
JIOTIOJTHHUTE 3asBJIEHHEM, BBIPAKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

+  TpeGOBATh M3BENICHUS 3aBEYIOUIMM JETCKHM CaJOM BCEX JMIl, KOTOPHIM paHee ObuM
COOGIIEH! HEBEpHBIE WM HEIOJNHBIE IEPCOHANbHBIE JaHHBE paboTHHKa, 000 Beex
MPOK3BEICHHBIX B HUX HCKIIIOYEHHUSX, HCIIPABIIEHUSX MU JIOTIOIHECHHSX;

e 0banoBaTh B Cyze JHOOble HENpaBOMEpHBIE NEHCTBHE MM Ge3eUCTBHS 3aBEIYIOIIEIO
JIOMKONMBHBIM ~ 00pa30BaTebHBIM ~ YUpEXJeHHeM Tipu  obpaboTke ¥ 3aluTe  €ero
MePCOHATBHBIX JaHHBIX.

8.5. B 1eisix oGecneyenus JOCTOBEPHOCTH EPCOHANBHBIX JAaHHbIX paboTHukH JIOY 06s3aHbL
npu opopmIeHHH Ha PaGOTy MPEACTABIATh JOCTOBEPHBIE CBEICHHS B TOPs/IKE U 00BEME,





image11.jpg
[peyCMOTPEHHOM  HacTosmmuM  [lonoxeHueM H  3aKOHOJATENBCTBOM Poccwuiickoi
Denepanu;
+ B CclyJae U3MEHEHHsS CBOMX NEPCOHATBHBIX JIAHHBIX, COOOMATH 00 5TOM 3aBEAyIOMEMY
JIETCKUM cajioM B Tedenne 10 mHei.
8.6. PaGotHuku crasst 3aBeayiomero JIOY B M3BECTHOCTh 06 H3MEHEHHH (aMMIMH, UMEHH,
OTYeCTBA, JaThl POXNIEHHS, YTO IIOJMydaeT OTPaKEHHE B TPYJIOBOH KHIKKE HA OCHOBAHHH
IIPE/ICTABIIEHHBIX JIOKyMEHTOB. IIpH HEOOXOIMMOCTH H3MEHSIOTCS JaHHble 06 00pasoBaHMH,
npodeccHy, CrenHaTbHOCTH, IIPUCBOCHAM HOBOIO paspsijia U p.
8.7. B memsx 3amyTH YACTHOM JKM3HH, JMYHOM M CEMEHHOH TalHbI pabOTHMKA HE JOJDKHBI
OTKA3bIBATHCS OT CBOETO IpaBa HAa 0OpabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C HMX COIVIACHS,
TOCKOJBKY 3TO MOXKET TOBJIEYb IIPHYMHEHHE MOPAIILHOTI0, MATEPUAIIHOTO BpeJia.

9. OTBETCTBEHHOCTH 33 pasr e ¢ JbHOH HH(OpPMANHH, CBS3AHHOH ¢
epCOHATbHBIMH JAHHBIMH
9.1. Iepco 1as ocmb - OIHO W3 TIJIaBHBIX TpeOOBaHMH K OpraHHU3aliu

(yHKITMOHMPOBAHUS CHCTEMBI 3aIUMTH NEPCOHANBHOM HH(pOPMALMK M O053ATENBHOE YCIOBHE
obecrneuennst 3pHEKTUBHOCTH ITOH CHCTEMBI.

9.2. 3Bammra TpaB paGOTHHMKA, YCTAHOBICHHBIX 3aKOHOAATeNbCTBOM P® M HACTOAIMM
TlonoXkeHueM, OCYIIECTBISIETCS CYAOM B IENSX TPECEYEHHS] HENPABOMEPHOIO HCIONb30BAHMSL
[ePCOHANBHBIX [JaHHBIX DAOOTHHKA, BOCCTAHOBIEHWS HAPYMICHHBIX IpaB H BO3MEIICHHSL
[PUYHHEHHOTO yIepOa, B TOM YUCIIe MOPAIbHOTO Bpesa.

9.3. Kaxplii COTpYAHHK JOMIKOJBHOTO 00pa3s0BaTENbHOrO yYPEHACHHS, MOJTy YAoKl  JUIs
paGoTEl KOH(UICHIMATBHBIA JOKyMEHT, HECET €/IMHONUYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTH
HOCHTENIS ¥ KOH(MU/IEHIHATFHOCTS HHOPMAIHH.

9.4. Jluna, BUHOBHEIE B HAPYIIEHWHM HOPM, PEryJIMpYIONIMX NOJydYeHHe, 0OpaGoTKy M 3alluTy
IEPCOHATBHBIX JIAHHBIX PabOTHHKA, HECYT TUCIMILIAHAPHYIO, aJIMAHHCTPATHBHYIO, IPAXKIAHCKO-
PABOBYI0 WJIM YTOJNOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (DeIEPaNbHBIMH 3aKOHAMU
Poccuiickoit Penepanuu.

9.5. 3a HEHCIONHEHUE WM HEeHaIe)Kallee CIOoIHEHHEe PabOTHHKOM I10 €r0 BHHE BO3JIOKEHHBIX
Ha Hero o6s3aHHOCTEH 1O COGIIONEHHMIO YCTAaHOBJICHHOTO MOpSIKAa paboThl CO CBEJCHHUSIMH
KOH(HIEHIMATBHOrO XapakTepa 3apefytomuit JIOY BropaBe NpPUMEHSTH NPETYCMOTPEHHBIC
Tpy/IOBBIM KOAEKCOM JIUCIUILTMHAPHbIE B3BICKAHHUS.

9.6. JIOJKHOCTHBIE JHI@, B OOS3aHHOCTh KOTOPHIX BXOJWMT BEACHHE MNEPCOHATBHBIX NaHHBIX
COTpYIHMKA, O0S3aHBI OGECHIEYATh KaXIOMY BO3MOMKHOCTH O3HAKOMJICHHS C JIOKYMEHTaMH H
MaTepuaiaMi, HEMOCPEJCTBEHHO 3aTparkBalOMMMU €ro Ipasa M CBOOOJBI, €CIM WMHOE HE
IPeyCMOTPEHO ~ 3aKOHOM. HempaBoMepHENA ~OTKa3 B  TNpPEIOCTABICHHM —COODaHHBIX B
YCTAHOBJIEHHOM IOPSAKE JOKYMEHTOB, JMOO HECBOCBPEMEHHOE MPEJOCTABICHHE —TaKHX
JOKYMEHTOB HIIM MHOH HHQOpPMAIMM B CIy4YasX, IpPEJyCMOTPEHHBIX 3aKOHOM, mb0o
pEJIOCTABEHHE HENONHON HIM 3aBENOMO JIOXKHOH HMH(popMAlMi - BIEYET HAIOKEHAE HA
JOJDKHOCTHBIX A aJMHHHCTpAaTHBHOTO mTpada B pasmepe, ompexenseMoM Koxekcom 06
a/[MUHACTPATHBHBIX IPaBOHAPYIEHHUSIX.

9.7. B cooTBercTBMM ¢ I'paKHaHCKAM KOAEKCOM JIMIA, HE3aKOHHBIMH METOZaMH IOJTyYHMBIIME
ME(OPMANKIO, COCTABISIONIYIO CIy)KeOHYIO TaiHy, 00s3aHbl BO3MECTHTH IPHIHHEHHbIE yOBITKH,
IIPHYeM TaKasi Jke 0OS3aHHOCTb BO3/IaraeTcsl ¥ Ha pabOTHHMKOB.

9.8. VTONOBHAS OTBETCTBEHHOCTH 3a HApYIIEHHE HENPUKOCHOBEHHOCTH YAaCTHOH JKM3HH (B TOM
upCIe He3aKOHHOE COOMpaHWE WM PAacpOCTPAHEHHE CBEJICHHH O YaCTHOH JKH3HH JIMIA,
COCTABJISIOLIErO €ro IMUYHYIO MM CEMEHHYIO TaliHy, 6e3 ero coryiacus), HeMpaBoOMEPHBIA J0CTYIl K
OXpaHsIEeMOl 3aKOHOM KOMIBIOTEPHOM HH(OPMAIWH, HENPABOMEPHBIA OTKa3 B MNpPEIOCTaBICHAN
COOGPaHHBIX B YCTAHOBJIEHHOM IOPSIKE JOKYMEHTOB M CBEJICHHH (€CIH OTH JESHHS MPUIHHAIA
BpEJl IPABaM M 3aKOHHBIM MHTEPECaM IPak/IaH), COBEPUICHHEIC IUIIOM C HCTIOJb30BAHAEM CBOCIO
CIy’KeOHOTO ~TOJNOXEHWS HakashiBaeTcs mrpadoM, JmbO JMINEHWEM TpaBa  3aHMMAaTh
OlIpe/ieIeHHbIE JIOJDKHOCTH HIH 3aHMMAThCs ONPE/IENICHHOH JeATeNbHOCTBIO, G0 apecTom B
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coorrerctum ¢ YK Poccuiickoit ®esiepanuu.
9.9. HenpaBOMEpHOCTB JIESTENBHOCTH OPraHoB TOCYIAPCTBEHHON BIACTH A OPraHH3aIHii 10 cbopy
H HCIIONB30BAHHIO TIEPCOHATHHBIX IAHHBIX MOXET OBITh yCTAHOBIIEHA B CYI€0HOM MOPS/IKE.

10. 3akI0UHTEIBbHbIE T0JI0KEHHS

10.1. Hacrosimee Ilonoxenne sBIAETCS JOKAIBHBIM HOPMATHBHEIM akToM JIOY, npuHuMaercs Ha
O6meM coGpanuy paGOTHHKOB, cOrIacoBbBaetcs ¢ [IpodCorO3HPIM KOMHTETOM U yTBEPXKIACTCS
(6o BBOAMTCS B JIGHCTBHE) MPHKA30M 3aBEIYIOMIEr0  JOMIKOJBHBIM 00pa3zoBaTe/IbHBIM
YUPEXKICHAEM.

10.2. Bce W3MeHEHHsI W JOIOJHEHHS, BHOCHMEIE B Hactosuee Ilonoxenne, ohpOpmISIOTCS B
IMCBMEHHOM (hopMe B COOTBETCTBHH JIEHCTBYIOIIAM 3aKOHOIATEILCTBOM Poccuiickoit Deneparnun.
10.3. Tlono)keHHE NPUHMMAETCS HA HEONPEIETEHHbIH CPOK. VI3MEHEHWs M JIONOJIHEHHS K
T107105KeHHIO IPUHAMAIOTCS B IIOPsiIKE, IpetycMoTperHom 11.10.1. HacTosmmero Tonoxenus.

10.4. Tlocne npunstust [lonmoxenust (WM H3MEHEHHH H JIOTIOJTHEHUM OT/EIbHBIX ITYHKTOB H
pa3/IernioB) B HOBOM PeJIaKIMH MPEIbIyINas PEAKIHs aBTOMATHIECKH Y TPauiBaeT CHILY.

Coznacosano c IIpoghcorosnbim Komumemom

IIpomoxkon om 29/08 2020 Ne 4
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1. O6mwue moJi0KeHAs

1.1. Hacrosimee ITonoxenue pazpabotaHo B cootTBeTcTBHE ¢ DenepaibHbM 3aKkoHOM Ne 149-D3
ot 27.07.2006 r «O6 mupopMamy, HHOOPMALHOHHBIX TEXHOJOTHSX U O 3alIATE HHPOPMALUUY C
u3MeHenusmu Ha 8 wmrons 2020 roga, ®PexepanbHbM 3akoHOM Ne 152-®3 ot 27.07.2006 r «O
NEPCOHATBHBIX JaHHBIX» B penaknum oT 24 ampems 2020r; Koncrutymmeit Poccumiickoit
@enepatun 1 Tpynosemm  komekcom Poccmiickoit  @enepanuu, VYceraBoM —AOMKOJIBHOTO
o0pa3oBaTebHOr0 yupexaenus. IIpu cocraBienun ydureHo Ilonokenne 06 0COGEHHOCTSX
00paboTKM  IEpCOHANbHBIX JIAHHBIX, OCYIIECTBISEMOH 0€3 HCIONB30BaHUS  CPENCTB
aBTOMaTH3alMy, yTBepXaeHHOe IlocranoBnenueMm [IpaBurensctBa P® Ne 687 or 15.09.2008r;
TpeGoBaHHs K 3aIIUTE NEPCOHANBHBIX JaHHBIX IPU HX 00paboTKe B HHPOPMAIMOHHBIX CHCTEMAX
NEepCOHANBHBIX JaHHBIX, yTBepxaeHHble IlocranoBnenmem IlpasurensctBa Poccuiickoii
®eneparmu Ne 1119 or 01.11.2012r.

1.2. Jlannoe IlonmoxeHue ompesenseT OCHOBHbIE TpeOoBaHMsS K 3ammre, 00paboTKe, MOPSIKY
NONy4YEHHUs, XPaHEHHs, HCIOJNB30BAaHHA M IEpelaud IIE€PCOHAIBHBIX MJAHHBIX COTPYIHHKOB
JIETCKOTO Cajia, a TakKe OTBETCTBEHHOCTh 33 HAPYIICHWE HOPM, PETYJIHMpPYIOMHMX 06paboTKy U
3aIUTy NEPCOHATBHBIX JAHHBIX B JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

1.3. TlonoxeHne yCTaHABIMBAECT OCHOBHBIE MOHSTHS M COCTAB IEPCOHANBHBIX JaHHBIX PaOOTHUKOB
B JIOY, pernamenTHpyer (OpPMHpOBAaHHE M BEIEHHME JMYHBIX MeJ, ONIpPEAeNseT IpaBa M
00s13aHHOCTH PaGOTHHKOB T10 3aIUTE NEPCOHATBHBIX IaHHBIX, & TAKXKe 00sS3aHHOCTH COTPYIHHKOB
10 06ECTIEYeH IO JOCTOBEPHOCTH IEPCOHATBHBIX JaHHBIX.

1.4. Ilenpto Hacrosmero Ionoxenus sBiseTcss oOeClEYeHHWE 3aWUTHI TpaB H  CBOGOJ
Te/IarOrMYeckuX pabOTHHKOB M OOCITY)KHBAIOLIEr0 NepcoHasa npu o0paboTke MX MEePCOHATBHBIX
JIAHHBIX, B TOM UHCJIE 3AIIUTHI IPAB HA HENPUKOCHOBEHHOCTH YACTHOM JKU3HHM, JTAYHYIO TailHY.

1.5. Ilpu onpenieneHnn 06beMa U COJAEPIKAHUS IEPCOHATBHBIX JJAHHBIX PAGOTHAKA aMHAHUCTPAIIAS
JIOY pyxosonctyercst Koncrurynueit Poccuiickoit @eneparuu, ®enepaibHbIMUA 3aKOHAMH H
HacrosmuM [TonoxeHueM.

1.6. IlepcoHabHBIE NaHHBIE OTHOCATCS K KaTeropud KoH(HueHnmanrbHOM uHpopMarmu. Pexum
KOH(HUICHIIMATBHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B ClydasX OGe3MYMBAHHS WM TI0
MCTEUEHHH 75 JIET CPOKa XPAHEHHMS, €CITH HHOE He OIPEIEeICHO 3aKOHOM.

1.7. Hacrosmee ITomoxxeHue sBIS€TCS BHYTPEHHHM JIOKAIBHBIM HOpMaTHBHBIM akTom J[OV,
0053aTeBHBIM JUISl HCTOJIHEHHsS] BCEMH PabOTHHKAMH, UMEIOIUMH JOCTYIl K IEPCOHATBHBIM
JIaHHBIM COTPY/IHHKOB JOIIKOJIBHOTO 00pa30BaTeIEHOTO YUPEKICHHS.

2. OcHOBHBIE NOHATHS H COCTAB IIEPCOHAIBHbIX JAHHBIX PAGOTHHKOB

2.1. Ilepconanvhvle Oannvie - mobas WHPOPMALWS, OTHOCSIIASCS K OIPEACICHHOMY WM
OnpeJeIsIeMOMy Ha OCHOBAHHH Takoi MH(popMalmu (pU3HIECKOMy JIMILy, B TOM 4YHCIE ero (amu-
JIHSi; MM$l, OTYECTBO, I'OJI, MECSI], IaTa ¥ MECTO POXKACHHS, a TaKKe aipec, CEMEHHOe, COLUAIBHOE,
HMYIIECTBEHHOE TIOJIOKEHHE, 00pazoBaHme, Ipodeccrs, J0X0bI i Jpyras HHGOpPMAIIHs.

2.2. Ilepconanvivie Oannvie pabomuuka - 510 uHOOpPManus, Heobxoxumas 3aseayomemy [0V B
CBSI3M C TPYJOBBIMU OTHONIEHHSMH M KacaloIascsi KOHKPETHOTo coTpyauuka. [lox uadopmaneii o
paboTHHKE MOHMUMAIOTCS CBEICHHS O (akTax, COOBITHSIX U OOCTOSTENHCTBAX XKU3HH PabOTHHKA,
TIO3BOJISIONIHE HACHTH(GHIMPOBATE €ro JHIHOCTh. [lepcoHabHbIe JaHHble pPaGOTHUKA COAEPIKATCS
B OCHOBHOM JIOKYMEHTE II€PCOHANILHOTO y4eTa pabOTHUKOB - JIMYHOM JieJie pabOTHHKA.

2.3. Obpabomka nepconanvHblx OGHHbIX — 3TO JICUCTBHUS (OLIEPALUH) C IEPCOHATBHBIME JaHHBIMH,
BKINOYas cOOp, CHCTEMATH3aUMIO M HAKOIUICHHE, XpaHeHWe, yTOouHeHHe (OOGHOBIEHHE |
H3MEHEHHE), HCIOJIB30BAHME H PAaCIpOCTpaHeH e (B TOM YHCIIe Iepe/iaya) MePCOHaIbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHblX OGHHBIX - JEACTBHS, HANpaBICHHblE HA [epejady
NEPCOHANBHBIX JAHHBIX ONPEJEICHHOMY Kpyry JIHI[ (Ilepefiada MepCOHANBHBIX JaHHBIX) WA Ha
03HAaKOMJICHHE C TIEPCOHAJIBHBIMH JIAHHBIMH HEOTPDAHHMYEHHOTO Kpyra JMI, B TOM YHCIE
00HapoOBaHKe IEPCOHANBHBIX JAHHBIX B CPEJCTBAX MAcCOBOM HMH(pOpMAIMM, pasMeIleHHE B
HH(POPMAIHOHHO-TENIEKOMMY HUKAIIHOHHBIX CETSAX MIIM NPEJOCTAaBIEHHE JOCTYIA K EPCOHATBHBIM
JIAHHBIM KaKAM-JTHO0 HHBIM CIIOCOGOM.
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2.5. Hcnonbsosanue nepconaibblx OaHHbIX - TEHCTBHS (ONeparuu) ¢ NepCOHAIbHBIMA JaHHBIMH,
copepmaembie JIOY B LeMSIX NPUHATHS DEIICHMH MM COBEDUICHHS WHBIX NCHCTBHI,
TMOPOJK/TAIOIIMX IOPUIUUECKUE [IOCIECTBHS B OTHOMIEHHH PAGOTHUKA MM JIPYTHX JIHIL JTHOO HHBIM
06pa3oM 3aTparkBaOIKX PaBa U CBOOO b PaOOTHUKA UITH IPYTUX JIKIL.

2.6. Obwedocmynhvie nepconaibhvie OauHble - TIEPCOHATBHBIC NaHHbIE, JOCTYIl HEOrPAHUIEHHOTO
Kpyra JIMIl K KOTOPbIM IPENOCTaBIEH C COIacus paGOTHMKA MJIM HA KOTOPBIC B COOTBETCTBHH C
(besiepaTbHEIME 3aKOHAMH HE PacIpOCTPaHseTCsi TpebOBaHHE COOITIO/ICHYs KOH(DHIEHIHAILHOCTH.

2.7. B cocraB nepcoHaNbHbIX JIaHHBIX paborauka JIOY BXonst:

aHKeTHbIE ¥ OHOrpaduyecKue JaHHbIC;

obpa3oBaHue;

CBEJICHHS O TPYZOBOM H O0IIEM CTaXKE;

CBEJICHHS O COCTABE CEMBH;

[aCTOPTHHIE NaHHBIE;

CBEJICHHS O BOMHCKOM y4eTe;

CBeZICHHS O 3apab0THOM IIaTe COTPY IHUKA;

CBEJIEHUS O COLIHATBHBIX JIBIOTAX;

CHELUATBHOCTD;

3aHMMaeMasi 0JDKHOCTb;

a[pec MecTa XHUTEIbCTBA U TenedoH;

MeCTO pabOTHI WK y4eObl WICHOB CEMBH M POJICTBEHHHUKOB;
coJiepXKaHue TPy I0BOTO JIOTOBOPa;

TOJUIMHHAKY U KOIIMH IPHKA30B;

JIAYHOE JIEJI0 ¥ TPY/OBAs KHIKKA COTPYTHUKA;

OCHOBaHHMSI K IPHKA3aM;

MaTepHaqbl MO IOBBIICHMIO KBATH(HKAIMHM M TIEPENOATOTOBKE COTPYAHHKA, €ro
aTTeCTalH, CIIy)KeOHBIM PacCiIeIOBaHUSM.

2.8. JInunoe neno padorauka JIOY HaX0muTCs B IOKYMEHTAIMH JIEJIONPOU3BOAUTENIS X COCTOUT U3
CIIe/IOIIHX JTOKYMEHTOB:

aHKeTa;

aBToOHOrpadus;

KOIIMH JIOKyMEHTOB 00 00pa3oBaHuH;

kaprouka popmsr T-2;

KOIHsl IIpUKasa o IpuéMe Ha paboTy;

TPYZOBOU JIOTOBOD;

JIOKYMEHTEI, CBS3aHHBIE C [IEPEBOJOM M IIEpEMElIeHHeM DPaboTHHKA (KONWH IIPHKA30B,
3asByIeHHs PaOOTHHKA H T.IL.);

BBITACKH (KOTHMHM) U3 JOKYMEHTOB O NPHUCBOCHWM IIOYETHBIX 3BAHUM, YYEHOH CTENCHH,
HArPaX/IEHUH TOCY1apCTBEHHBIMU HArpaaMHu;

KOIIMY HarpajiHbIX JTUCTOB;

aTTEeCTAlHOHHBIE JIACTH;

KOIIMH TIPUKA30B O MOOIIPEHHSX, B3bICKAHHUSIX;

XapaKTEPUCTHKH C IPEbILYIEro MecTa paboThl;

3asBiIeHHe pabOTHHKA 00 YBOJIBHEHHUH;

KOIIHSL IIPHKa3a 00 yBOJNLHEHUH;

sasBleHue paboTHHKA 00 O3HAaKOMIEHHMH ¢ JokymeHntamu JIOY, ycTaHaBIMBAIOIIMMH
MOpsANOK 00palOTKM NEPCOHATBHBIX JaHHBIX PabOTHHKOB, a TaKKe O €ro npaBax H
00513aHHOCTSIX B 9TOH 0611acTH;

JpyrHe JIOKYMEHTBl, HAXOXICHHE KOTOPBIX B JIMYHOM jene OyneT —MpH3HAHO
1enecooopa3HbIM;

B JIMYHOE JIENO PabOTHHKA MOLIKOIBHOTO 0Opa3’oBATENHHOTO YYPEHKACHHS BKIIOYACTCS
TaK’Ke ONKCh BCEX JOKYMEHTOB, HAXO/IAIIUXCS B JIETIE.

2.9. PasMemenve Ha OdUIHATHHOM caiite (ororpaduii pabGOTHUKOB, BHAEO € PabOTHHKAMA
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COTPY/IHMKH Pa3pEIIAlOT [yTeM IPEJOCTABJICH s COrIACks Ha 06paboTKy NepCOHATBHBIX IAHHBIX B
JIOIIKOJIBHOM 06pa30BaTeIbHOM YUPEKICHHH.

2.10. Tepconanbubie sanuse pabotauka JIOY smisiorcs KoHGUIEHIHATEHOH HHPOpMALHEH 1 He
MOTYT GBITH HCTONB30BAHbI COTPYIHHKaMH JIOMKOIBHOIO 00pasoBATE/LHOrO YHPEKJICHHS B
JIAYHBIX LEeIX.

3. Tlopsixok o ry4eHnsi, 06paboTKH U Iepeavn MePCOHATBHBIX TaHHBIX paboTHHKOB

3.1. Tlox 06paboTKO# MepcOHANBHBIX JaHHBIX paboTHUKA JIOY MOHHMaeTCs Oy IeHHE, XPaHeHHE,
KOMOMHHpOBaHHE, Iepejada MIM JH060e Jpyroe HCIONB30BAHHE NEPCOHANBHBIX JaHHEX
COTpY/IHUKA JIOLIKOJIBHOTO 00Pa3oBaTENIBHOIO YUPEK ICHHUS.

3.2. B mensix obecredenns mpas 1 cBoGO/L YelIoBeKa i IPa/IaHHHA 1Py 06paboTKe MepCOHATBHBIX

[AHHBIX PabOTHHKA 06S3aHbI COOMOATRCS ClleTyIolIHe ob1He TpeGOBAHNS:

3.2.1. Tlonydenue, XpaHeHHe, KOMOMHHpOBAHHE, Tepesiaya WA J000e JPYroe MCIONb30BAHHE
IepcoHaNbHBIX JaHHBX paboTEmKa JIOY MOXeT OCYIIECTBIATHCS HCKIIOYHTENBHO B HEIAX
obecricueHus COGMIOZICHHsS] 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEHCTBHS
paGOTHHKAM B TPYJOYCTPOHCTBE, OOYUCHHH H MPOJBHKEHUH IO CIyXKGe, 0OeCHedeHHs JIHIHON
6e30MIaCHOCTH  COTPYZHHKOB, KOHTPOJSA KOJMYECTBA M KaueCTBA BBINONHSEMOH paGoThI M
obecrieueHnsi COXPaHHOCTH MMYIIECTBA.

3.2.2. Tlpu ompeneneHun ob6beMa M CoJepKaHHs, 00pabaThiBACMBIX NEPCOHANBHBIX JAHHBIX
paGorauka 3asemyiommii JIOY  HOMKeH —PyKOBOJICTBOBATBCS Koncturynueit Poccuiickoit
Denepanuu, TpyHOBBIM KOJEKCOM M HHBIMH (e/[epallbHBIMU 3aKOHAMH.

3.2.3. Bce nepcoHabHBIE JaHHBIE PabOTHHMKA [OJIy4aloTCs y HEro camoro. Ecimi mepcoHambHbIE
nannpie corpynauka JIOY BO3MOXKHO TOJyYHTH TONBKO Y TPEThel CTOPOHEL, TO PabOTHUK JOIDKEH
GBITH yBEJIOMIIEH 00 9TOM 3apaHee, i OT Hero J0JDKHO ObITh IOJTY4EHO MHCHMEHHOE COTlache.
3.2.4. 3aBeryromuii JOMKOIBHEIM 00Pa30BaTEIBHBIM YUPEKICHHEM JIOJDKCH €OOOIHTH PabOTHUKY
0 IeNsX, MPEJIIOIAraeMbIX HCTOUYHHKAX | CIOCO0aX MOy IeHHs NEPCOHATBHBIX TAHHBIX, a TakKe O
XapakTepe MOUIEKAIUX MOy YeHHIO IEPCOHATBHBIX JAHHBIX H TOCIECTBUAX OTKa3a COTPY/HUKA
JIaTh TIACHMEHHOE COTJIACHE Ha MX IOJIy4CHHE.

3.2.5. He nomyckarorcs mojydeHne u o6paboTka NepcoHabHBIX JaHHBIX paboruuka JIOY o ero
OJIMTHYECKHX, PETUTHO3HBIX M HHBIX yOEKIEHUAX U 9aCTHOW XKHU3HH, @ TAKKE O €r0 WICHCTBE B
06IIECTBEHHBIX 0OBEIHHEHUSIX WIH ero IPodCOIO3HOH JEATENFHOCTH, 32 HCKIIOUCHHEM CITy4dacs,
TIPe/Ty CMOTPEHHBIX 3aKOHOATEBCTBOM PoccnicKoi Denepanun.

3.2.6. PaBoromarenh He HMMeeT MpaBO MONy4aTh M 0OpabaThBaTh NEPCOHANBHBIC JAHHBIE
PaGOTHHKA O €TO HIEHCTBE B OOIIECTBEHHBIX 00BEMHEHUSX KM €T0 IPOCOIO3HOM IeATENHHOCTH,
3 HCKIIIOUEHHEM CITydYaeB, IPe/lyCMOTPEHHBIX (elepalbHBIMA 3aKOHAMH.

3.2.7. Tlpu TPUHATHA PELICHHH OTHOCHTENHHO DPa0OTHHKA HA OCHOBAHMH €r0 IEPCOHATHHBIX
JIAHHBIX HE JIOITYCKAETCsl HCIIONB30BAHHME JAHHBIX, MOy YEHHBIX HCKIOUMTENBHO B PE3yIbTaTe HX
aBTOMATH3MPOBAHHON 0OPAGOTKH MM SJIEKTPOHHOTO TOJTY YCHHSL.

3.3. Ilpunnuie! 06paboTKH IePCOHATBHBIX IAHHBIX paboTHUKOB JIOV:

o 3aKOHHOCTH LEJEH ¥ CIIoco60B 06PabOTKY EPCOHATBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

e COOTBETCTBHS Ielell 06pabOTKH IEPCOHANBHBIX JAHHBIX LENSIM, 3apaHee ONPEEICHHbM 1
3asBICHHBIM IIpH COOpe TEPCOHATBHBIX JAHHBIX, @ TAkKe IONHOMOYMAM DaGOTHHKA,
OCYIIECTBIISIONIEr0 06paboTKy MEPCOHANBHBIX JaHHBIX;

«  COOTBETCTBHS 0OBEMA M XapaKTepa 00paGaTHIBAEMBIX E€PCOHATBHBIX JAHHBIX, CIOCOOOB
06pa6oTKH MepCOHANBHBIX IAHHBIX IEJSM 00pabOTKH IIEPCOHATBHBIX TaHHBIX;

+  JIOCTOBEPHOCTH TEPCOHATBHBIX JAHHBIX, HX JIOCTATOYHOCTH JUIS LeleH 00paboTkH,
HEJIONYCTHMOCTH 06PabOTKH [ePCOHANBHBIX JaHHBIX, M30BITOYHBIX M0 OTHOMEHHIO K
IeJISIM, 3asBJIEHHBIM IIPU cOOpe MEPCOHABHBIX JaHHbIX;

*  HEJONYCTHMOCTH OGBEMHEHUS! CO3/IAHHBIX Ul HECOBMECTHMBIX MEXy COGOH meneit 6a3
JIaHHBIX WH(QOPMAIHOHHBIX CHCTEM TIEPCOHABHBIX NaHHBIX.

3.4. B ciyyasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIIEHUH, B
coorsercTBumM co cr. 24 Komcturyruu Poccuiickoii @eneparuu BO3MOXHO TONy4YEHHE H
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06paboTKa JaHHBIX O YaCTHOW JKH3HH paboTHHKA JOMIKOIBHOr0 06pa3oBaTEIbHOTO yUPEHKICHHSL
TOJIEKO C €r0 IHCHMEHHOTO COTJIaCHL.

3.5. K o6paboTke, mepenade i XpaHSHHIO NEPCOHATBHBIX TaHHBIX pabOTHHKA MOTYT UMETh JI0CTYII
COTPY/IHHEKH JIOIIKOJIEHOTO 00pas0BaTeIbHOTO yIPEK ACHH.

3.6. VICIONb30BAHHE NEPCOHATBHBIX JAHHBIX BO3MOXKHO TONBKO B COOTBETCTBHH C MEIIMH,
OIIpE/E/MBIIIME HX TOJTyYeHHe. [TepcoHabHbIe aHHBIC HE MOTYT GBITH MCIIOJB30BAHBI B LEIIX
[[PUYMHEHHS HMYIIECTBEHHOTO M MOPAIBHOTO BPE/ia IPaKaHaM, 3aTpy HHCHHS peaiu3aluy Ipas i
cBo6os rpaan Poceuiicko#t ®esepaluy. Orpanudenye npas rpaxan Poccuiickoi ODenepanyu
Ha OCHOBE HCIONB30BaHMs MHQOpManuW 00 WX COLMATBHOM MPOMCXOXKICHHH, O PpacoBoif,
HAIMOHATBHOM, A3BIKOBOM, PETMIHO3HON U MApTHHHOM MPHHAUIEXKHOCTH 3alPEEHO U KapacTcs B
COOTBETCTBHH C 3aKOHO/IATEILCTBOM.

3.7. Tlepenaya MEePCOHATBHBIX JAHHBIX paboTHUKA JIOIIKOIBHOTO 00pa30BaTebHOTO yPEHKACHIS
BO3MOXKHA TONBKO € COIiacMs —pabOTHMKAa B  Clydasx, TPAMO  TPEXyCMOTPEHHBIX
3aKkoHOJaTeNbCTBOM Poccuiickoi Deseparuu.

3.8. Tlpn mepejiade TEPCOHANBHBIX JIAHHBIX PAGOTHHKA 3aBEJlyFOIIMH OY jomkeH cobmoarh
creyronye TpeboBaHus:

+ He coOOmATh NEPCOHATbHBIC JaHHBIE PAOOTHHKA TpeTbeil CTOpoHE Ge3 IMHCBMEHHOIO
cormacusi pabOTHHMKA, 3a HCKIIOYCHHEM CIIy4aes, KOrxa 5TO HEOOX0IUMO B IEISX
IIpEIyTpEsK/ICHAsT YIPO3bl JKU3HH M 3/10POBBIO paboTHHKA, a TaKke B CIYydasX,
YCTaHOBJEHHBIX (eIepanbHbIM 3aKOHOM;

« He cOOOWATh IEPCOHATBHBIC JaHHBIE PabOTHAKA B KOMMEPHECKHX IEILIX 6e3 ero
MHMCBMEHHOTO COTJIACHST;

TpEIYNpeIHTh AL, MOJyYAIOUWX MEPCOHATBHBIC NAHHBIC paboTHHKA, O TOM, 4YTO 3TH
JAHHBIE MOTYT OBITH HCIOJNH30BAHBL JHMIIE B MEAX, JULT KOTOPBIX OHH COOOIIEHEI, 1
TpeGoBaTh OT OTHX JIHMIl TOATBEPXKICHHS TOrO, HTO JTO MPABHIO cobmozeno. Jluna,
TOJTy9AIOIIHE NIEPCOHANBHBIC JIAHHBIE paGoTHIKa, 00S3aHbBI COOMIOAATH PEXHUM CEKPETHOCTH
(koH(uueHIMATbHOCTH). JIAHHOE TOJOXCHWE HE  PacHpoCTpamsicTes Ha oOMeH
IePCOHATBHBIMA JAHHBIMH ~PAGOTHHKOB B MOPSA/IKE, YCTAHOBICHHOM (enepatbHBIMA
3aKOHAMHY;

o paspemarb JOCTYN K ICPCOHATBHBIM JaHHBM PabOTHUKOB ~TOJBKO ~ CIENHATEHO
YIOJTHOMOYCHHBIM JIAIAM, ONPEIEIEHHBIM IPHKA30M 110 JIOY, npu 9TOM yKa3aHHbIC JTHIA
JIOJDKHBI MMETh TIPABO IOJy4aTh TOJBKO TE MEPCOHAIBHBIC IaHHBIC paboTHHKA, KOTOPBIE
HEOGXOIMMBI /ISl BHITOTHEHHS KOHKPETHBIX (yHKIWMIA;

He 3anpamuBaTh WHMOPMAIHMIO O COCTOSHHH 3/0POBB paboTHHKa, 33 HCKIIOYECHHEM TeX
CBEJICHMI, KOTOPBIE OTHOCSTCS K BOTPOCY O BO3MOXHOCTH BBIIOJHEHMA PpabOTHHKOM
TPYHOBOM (ByHKIWMH;

+  IepenaBaTh TMEPCOHANBHBIC NAHHbIE PAGOTHHKA NPE/CTABUTEILM paGOTHHKOB B IOPSIIKE,
ycTaHOBIeHHOM Tpy/IOBBIM KOJIEKCOM, W OrpaHMYMBATH ITY MHPOPMAIHMIO TOJBKO TEMH
[IepCOHATGHEIMA  JAHHBIMH ~ PaGOTHHKA, ~KOTOBIC HEOOXOJUMBI JUISl  BBIIOJTHEHHUS
yKa3aHHBIMHU TIPE/ICTABATEISIMH HX (Y HKITH.

3.9. Ilpu nepenaye NEPCOHANBHBIX JAHHBIX paboTHuKa (B TOM YHCIIE ¥ B KOMMEPYECKHX LEJIAX) 32
npeznenst JIOY 3apeyiomyii ICTCKAM €aZloM HE JIOJDKEH €006IIAT 9TH JIAHHBIE TPETBEH CTOPOHE
6e3 IMCHMERHOTO COrTacks pabOTHHKA, 3a HCKIIFOYEHHEM CIIy4aes, Korja 3Tto HEe0OXOIMMO B IEJISIX
IpeIypeskIeHHs YIpo3bl JKH3HM M 310POBBIO paboTHUKA WM B CITydasx, YCTAHOBICHHEIX
(enepanbHBIM 3aKOHOM.

3.10. Ilepenaya MepCOHANBHBIX JTAHHBIX paGoTHHKA B TpeJieNax JIOIIKOIBHOIrO 06pa3oBaTENbHOIC
yupeXJIenusl OCYIIECTBIIAETCS B COOTBETCTBHM C  JIOKAIBHBIMA HOPMATHBHBIMH  aKTaM¥
YUPEeKIACHHUS.

3.11. He jomyckaeTcst OTBE4aTh Ha BOIPOCHI, CBA3AHHEIC C nepe/iadeii epCOHATBHOMN uH(pOpMaIHF
110 TenedoHy WK pakcy.

3.12. Bce Meps! KOH(UICHIHATHHOCTH TIpH cOope, 06paboTKe U Tepe/iadi [ePCOHABHBIX JAHHBD
COTPY/IHUKA PACTIPOCTPAHSIOTCS KaK Ha GYMaykHbIE, TaK U Ha IeKTPOHHBIE (aBTOMATH3MPOBAHHBIC
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HOCHTENU HHOPMAIH.

4. ®opMupoBaHHe H BeJleHHe JUUHBIX JeJ padoTaukos JJOY

4.1. JInunoe neno paGoOTHUKA JOIIKOJIBHOrO 00pa30BaTENbHOTO yUpexeHus HopMHUpyeTcs Iocie
W3/aHUs IIPUKa3a o ero nmpuéMe Ha paboTy.

4.2. IlepBOHAYaIbHO B JIMYHOE JIEJO T'PYNIHUPYIOTCS JOKYMEHTHI, CONEPIKAININE MEPCOHATBHbIE
JaHHbIe paOOTHUKA, B IOPSJIKE, OTPAXKAIOIIEM IIpoLiece IpuéMa Ha paboTy:

*  3asBieHHe pabOTHHKA O IpUeMe Ha paboTy;

*  aHKeTa;

¢ asrobuorpadus;

*  XapaKTepHCTHKA-DEKOMEHIALNS;

*  KOmus IpHKa3a 0 mpuéMe Ha paboTy B JOIIKOIBHOE 00pa3oBaTeIbHOE YUPEXKACHHE;

* pacmucka paboTHHKa 00 oO3HaKoMJIeHMHM ¢ pokyMeHTamu JIOY, ycTaHaBIMBAIOIMMH
HOPSNOK OOpabOTKH NMEePCOHANBHBIX JaHHBIX DPaOOTHHKOB, a TaKkKe 00 ero IpaBax H
0053aHHOCTSX B 9TO# 06IacTH;

* pacmucka paboTHHKA OO O3HAKOMJICHHM €ro C JOKAIHHBIMH HOPMATHBHBIMH aKTaMH
JIOMIKOJIBHOTO 06Pa30BaTENLHOTO YUPEXKICHHS; BHYTPEHHSIS OMHCh.

4.3. Bce IDOKyMEHTHI JIMYHOTO JeNia TOIIIMBAIOTCS B OOJIOKKY 00pasia, yCTaHOBJIEHHOTO B
JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 06JI0XKKE TOIDKHEI OBITH (JaMUIIASL, HMS, OTIECTBO
COTpYIHHUKA.

4.4. JlnuHOMY JielTy TIPUCBAMBAETCS HOMED, KOTOPBIH (DUKCHPYeTCs B XKypHae yIETa JIMIHbIX Jel.
Homep J1M9HOTO Jiei1a COTpPYJHHKA JIETCKOTO Cajia MPOCTABISETCS B BEPXHEM JIEBOM YIITy OOJIONKKH
nena.

4.5. K ankere B IMYHOM Jeie IpukienBaercs ¢ororpapus paborHuka (6e3 ronosHoOro ybopa)
tdopmara 3x4.

4.6. B nmuunom nene paborauka JIOVY BemeTcs BHYTPEHHSSI OIHCh, KyJa 3aHOCATCS HAMMEHOBaHUS
BCEX MOJUIUTHIX NOKYMEHTOB, JlaTa MX BKJIIOYEHHS B JIEJIO, KOJMYECTBO JIUCTOB, a TAKXe JaTa
HM3BATUS JOKYMEHTAa U3 Jlela C yKa3aHHeM JHUIA, U3BSABIIETO JOKYMEHT, M NPUYUHY H3bATHA. B
Cllydae BPEMEHHOIO M3BSTHS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JHCT-3aMeHMTENb. M3bsaTHe
JIOKYMEHTOB U3 JIMYHOIO Jejia MPOM3BOAMTCS HCKIIOYHTENBHO C paspelleHHs 3aBeiyIoIIero
JIOIIKONBHBIM ~ 00pa3oBaTeNbHBIM  yUYPeXICHHEM. BHYTpEeHHSE  ONHCh  IOJIMCHIBAETCS
JIEJIONPOU3BO/UTENEM, C YKA3aHHEM JIaThl COCTABJICHHS.

4.7. Bce TOKyMEHTBI, IOCTYNAIOIIME B IMYHOE JIEJI0, PACTIONATalOTCS B XPOHOJIOTHYECKOM IIOPSI/IKE.
4.8. He nomyckaercst BKIIOYATh B JIHYHOE JEJIO JOKYMEHTBI BTOPOCTENEHHOrO 3HAYCHHS], IMEIOIIHE
BpemeHHble (10 10 JIeT) cpoku XpaHeHHs], HAIPUMED, CIIPABKH C MECTa JKHTEIbCTBA, O COCTOSHHH
37I0POBBSI, O CEMEHHOM IOJIOKEHHH H T.1II.

4.9. JIUCTBI IOKYMEHTOB, IIOALIMTHIX B JIMYHOE €0 pabOTHHKA JOMIKOIBFHOTO 00pa3oBaTeIbHOIO
YUpPEXKICHHS, HyMEpPYIOTCS.

4.10. Aukera sBJIS€TCSI OCHOBHBIM JOKYMEHTOM JIMYHOTO JieJia, PEICTABISIOMIM co00M nepedeHb
BOIIPOCOB O OHOrpaguyeckux AAHHBIX COTPYIHUKA, ero 0Opa3oBaHMHM, BBINONHSEMOH paboTe ¢
Hayaya TPyJOBOM JeSTeIbHOCTH, CEMEHHOM MOJI0XKEHHHU, MECTE IIPOIMCKA MM HPOXKHUBAHHS H T.II.
AHKera 3amojiHSAETCS PabOTHHKOM CaMOCTOSTENIBHO TpH odopmieHHH mnpuéMa Ha pabory B
JIOIIKOJIEHOE 00pa3oBaTeIbHOE yUPEKICHHE.

4.11. Ilpu 3amoNHEHHH aHKETHl PaOOTHHK JOJDKEH 3aIlOJHATh Bce €€ rpadbl, Ha BCE BONPOCHI
JlaBaTh TOJIHBIE OTBETHI, HE JOIYCKATh MCIPABICHUH WM 3a4epPKUBAHMSI, IIPOYEPKOB, TOMApPOK, B
CTPOrOM COOTBETCTBHH C 3alUCSAMH, KOTOPBIE COJEPXATcsi B €ro JHMYHBIX JTOKYMEHTax.
OrpuuareibHbie OTBETH B rpad)ax aHKeTHI 3aHChIBAIOTCS G€3 MOBTOPEHHMs BOIIPOCA.

4.12. Ilpu 3anonHEeHUH b1 «OOpa3oBaHKey ClelyeT IPUMEHATh cleayiomue GOpMyIUPOBKY B
3aBHCHMOCTH OT TOT'0, KaKO# JIOKYMEHT UMeeTcs y paboTHHKA:

°  «BBICIIEEN;

¢ (HEMOJHOE BBICIIEEY;

*  «CpejHee CIEeIHAIBHOEY;






 


 




   

